TEACHING-FAMILY HOMES OF UPPER MICHIGAN

1000 Silver Creek Road 

Marquette, Michigan 49855

REQUEST FOR ADVANCE TRAVEL FUNDS

Name:





 Event:







Title:





Date(s):






Program:




City and Place:





	Date
	Description
	Lodging
	B
	L
	D
	Transportation
	Other

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	


           $ 8.50-Breakfast


TOTAL REIMBURSEMENT_______________________

           $ 8.50-Lunch


LESS TRAVEL ADVANCE________________________

           $19.00-Dinner


REIMBURSEMENT DUE TFH____________________

           




REIMBURSEMENT DUE TRAVELER_______________

I certify this voucher covers expense incurred by me in the performance of official duties for Teaching-Family Homes, Inc.






__________________________       ____________






Signature



Date

__________________________
____________

Supervisor



Date

Bookkeeping Use Only

Check # Issued  ___________________________

Date Issued  ________________________
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