REFERNCE REQUEST

TEACHING-FAMILY HOMES OF UPPER MICHIGAN


Name of Applicant: ___________________________________________________

Date: ____________________________
Time: __________________________________

Phone: ___________________________
Name: __________________________________
Reference Name: ___________________     Title of reference: _________________________
Company: _________________________
Dates of employment: _______________________

CONTENT:


1.   How long have you known this person and in what capacity?

2. How would you describe his/her work habits?

Attendance 

Completing work on time

3. How would you describe his/her work relationships?

4. What is your opinion of his/her organizational skills?

5. How would you describe: 

a. His/Her ability to receive feedback from others(customers, clients, coworkers)? 

Comments:__________________________________________________________________________

b. His/Her ability to give feedback to others?

Comments:__________________________________________________________________________

6. How would you describe his/her ability to exercise Confidentiality? 

7. Is there any reason that you know of why he/she would not be a good person to work with children?Comments:___________________________________________________________

Supervisor only: 
How would you describe his/her ability to take instruction from you and other supervisors?

Comments:_____________________________________________________________________

___________________________________________________________________________________What reason did they give for leaving?____________________________________________________

Would you re-hire?  Yes
No*
Comments:_________________________________________
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