DRUG/ALCOHOL FREE WORKPLACE POLICY AND STATEMENT

OF TEACHING FAMILY HOMES POSITION

Because it is the policy of Teaching Family Homes of Upper Michigan to promote and maintain a healthy work environment, we are informing you of our compliance with Public Law 100-690, a federal law addressing drugs/alcohol in the workplace.  We hereby alert you, as our employee, that unlawful manufacture, distribution, possession or use of controlled substances is prohibited in the workplace.  Employees who violate the Teaching Family Home policy concerning controlled substances will be subject to any of the following actions:

1.
Oral reprimand with or without suspension.

2.
Written reprimand with or without suspension.

3.
Dismissal.

The nature and severity of any violation will be determined by the employee’s Supervisor, Chief Executive Officer and be referred to the Board of Directors for review and action.  In any instance of supervisory violation of the policy, the Chief Executive Officer will determine the outcome with assistance from the Board of Directors as needed.  Any suspension action is without pay.

Any employee retains his right to appeal actions taken under this policy through the grievance procedure or other established means of appealing personnel actions.

A copy of this policy is given to each Teaching Family Home employee with the understanding that as a condition of employment the employee is required to abide by the terms of this policy and also is required to notify the employer of any drug statute or alcohol conviction occurring in the workplace within five (5) days after such conviction.

The employer understands its responsibility to notify the appropriate federal funding agency within ten (10) days after receiving notice from any employee or otherwise of any such conviction as noted above.

ESTABLISHING AND MAINTAINING A DRUG/ALCOHOL FREE 

AWARENESS PROGRAM

Teaching Family Homes of Upper Michigan intends to employ various methods to establish and maintain a drug free awareness program for employees including, but not limited to, the following actions:

1.
Make available posters, brochures or other literature that highlight substance abuse 

and the impact on the workplace.

2.
Audio/visual displays which inform, educate and promote a healthy work 

environment.

3.
Presentations from substance abuse professionals.

4.
Consideration of requests by employees/supervisors for training sessions or other 

            programs.

5. Information as to assessment/evaluation services, drug/alcohol counseling,    

            rehabilitation, employee assistance programs and other treatment options.

Teaching Family Homes of Upper Michigan will continue to make a good faith effort to maintain a drug free workplace through implementation of the foregoing program.
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