TEACHING FAMILY HOMES OF UPPER MICHIGAN
FAMILY SUPPORT PROGRAM

Record Policy
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	RECORDS POLICY
	

	
	Client records are confidential. You may request to see your family’s records.
	

	

	
	RELEASE OF INFORMATION POLICY
	

	
	Teaching Family Homes of Upper Michigan
	has a contract
	

	
	with the Michigan Department of Human Services to provide family preservation services. This contract allows DHS staff to review our Family Support Program records.
	

	

	
	     
	is required to
	

	
	make periodic reports of case progress to the worker who referred your family to receive our services. These periodic reports include explanation of initial treatment goals and a summary of achievements upon termination of our services with your family.

Occasionally, auditors may review our records to evaluate program effectiveness.

Your records cannot be released to any other individuals or agencies without your written consent. Certain information, however, may be released without your authorization under the following conditions:
	

	

	1. 
	2. The receipt of a legitimate subpoena

3. In the event of a medical emergency

4. The receipt of information that suggests child abuse has occurred.
	

	

	
	note:
	     
	

	
	is legally obligated to report such information to Child Protective Services. This is
	

	
	Pursuant to PA 238 Sec. 722.623.
	

	

	
	These policies have been explained to me.
	

	

	
	
	

	
	Client Signature
	

	


	
	     
	

	
	Date
	

	


