SECTION 1

INITIAL INFORMATION

· Record of Information Released
-  Any information released must be approved

· Youth Record Check List

-  Complete and submit with ISP

· Youth Record Face Sheet
-  Signed and completed within 5 days of placement

· Youth Picture

- Date the back

SECTION 2

AUTHORIZATIONS

· Youth Referral Information Form
· DHS 3600 Service Agreement or contract (MH or Court)
· Placement Agreement
· Consent to Participate
· Informed Consent Form
· Privacy and Confidentiality
· Release of Information Consent Form
· Permission to Release School Records
· Recipients Rights Information

· Application for Food Reimbursement

· Youth Financial Information
· Acknowledgment of Restraint Policy
· Clothing Inventory Checklist
· Youth Behavior Checklist
· Admission/Readmission Grid

· Orientation Manual Statement of Understanding

· Media Consent Form

SECTION 3

MEDICAL

· Medical Services Log or Medical Passport
· Health Record(s)

· Dental Record(s)
· Immunization Records

· Immunization Statement

· Medication Log
· Medicaid Status Form
· Medicaid Card (current copy)

SECTION 4

EDUCATION

Filed by date with most current on top

· School Letter

· Previous School Records

· IEP Reports

School Transcripts/Report Cards

SECTION 5

DHS
· DHS Exception for Non-Contracted Program

· Any DHS Information During Placement

-  Most current on top
SECTION 6

COURT

· All Court Information (including prior)

-  Most current on top
SECTION 7

MENTAL HEALTH SECTION

· Any Mental Health Information 
-  Most current on top

SECTION 8

TREATMENT/TEACHING PLANS

· Sub System Sheets

· Youth Treatment Plans

-  Handwritten
· Initial Treatment/Service Plan Report 
· Updated Treatment/Service Plan Reports

· Action Summary/Release Service Plan Report
· After Care Report

· Not for RTC
· Youth Goal Input Worksheets

· Family Goal Input Worksheets

SECTION 9

YOUTH ASSESSMENTS

· Assessment Summary Score Sheet
· CBCL – Child Behavior Check List
-  Pre and Post

· CAFAS (RTC ONLY)
-  Pre and Post

· YSR – Youth Self Report
-  Pre and Post

· TRF – Teacher Report Form

-  Pre and Post

-  LA/RTC

· Piers/Harris

-  Pre and Post

· Consumer Discharge Satisfaction Questionnaire

SECTION 10

PARENT

· Parent Training Support Log

· Family Treatment Plans

· AAPI

-  Pre/Post

SECTION 11

CRITICAL INCIDENTS/OTHER

· Critical Incident & Physical Intervention Reports

· Miscellaneous Documents
· Previous Treatment (Other Group Homes, etc.)

· Birth Certificate & Social Security Card
SECTION 12

FOLLOW UP

· Youth/Family Follow Up Evaluations
· 3 Month

· 6 Month

· 12 Month

· 24 Month[image: image1.png]



